


TERMINATION REQUEST
_________________________________________________________________________

	Employee Name:
	
	Employee Number:
	

	Position Title:
	
	Date of Request:
	

	Department:
	
	Effective Date:
	

	Hire Date:
	
	Current Address:
	



_____________________________________________________________________________________________
EMPLOYEE STATUS
		       (Check One)
	
	REGULAR
	
	FULL – TIME 

	
	EMERGENCY
	
	HALF – TIME 

	
	
	
	PART – TIME 

	
	
	
	PART – TIME/ON – CALL  


_____________________________________________________________________________________

REASON FOR TERMINATION
	      (Check One)
	
	VOLUNTARY RESIGNATION
	
	INVOLUNTARY RESIGNATION

	
	RETIREMENT
	
	LACK OF WORK/LAY – OFF  

	
	OTHER (Explain): 





_______________________________________		___________________
Department Head Signature					Date

_____________________________________________________________________________________
HUMAN RESOURCES USE ONLY
_____________________________________________________________________________________

	
	Approve
	
	Disapprove



COMMENTS: _____________________________________________________________________________________

_____________________________________________________________________________________



_________________________	___________		_________________________	_____________	
Human Resources Director	Date			Human Resources Manager	Date

SUPPLEMENTAL PAY
	
	PAY CODE
	HOURS
	PAY RATE
	GROSS PAY

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	COMP P/O
	
	
	
	

	SICK P/O
	
	
	
	

	VACATION P/O
	
	
	
	

	
	TOTAL GROSS:




	DEDUCTIONS
	TAXES

	DEFERRED
	
	FEDERAL TAX
	

	CO BENE CONTRIB
	
	FICA
	

	MEDICAL
	
	MEDICARE
	

	DENTAL
	
	OREGON
	

	GARNISHMENT
	
	WIC TAX
	

	RETIREMENT
	
	
	

	CREDIT UNION
	
	
	

	UNION DUES
	
	
	

	UNITED FUND
	
	
	

	PERS
	
	
	

	PERS UNIT
	
	
	

	MISC. DEDUCTION
	
	
	

	
	
	NET PAY:



	CHECK #:
	CHECK DATE:
	TERM DATE:



NOTES: _____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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