[image: ]Klamath County 
Cellular Telephone Allowance Request


I have read and understand the Klamath County Cellular Telephone Use Policy and agree to the provisions of the Personal Cellular Telephone Allowance as adopted.  The following monthly allowance is requested:
    $120		     		 [image: ]    $75			[image: ]    $40        
I have obtained a personal cellular telephone with number ______________________________.  I understand that this telephone is to be used for both county and personal business and I agree to pay all costs associated with its use.

· I have returned my county issued cellular telephone with number __________________________ and I have replaced it with my personal cellular telephone.

· I have not used a county issued cellular telephone.


Employee Printed Name: ____________________________	Employee Signature: ________________________
Dept. Head Signature: ______________________________    Date: __________   [image: ] Approved   [image: ] Not Approved
Budget Officer Signature: ______________________	_____     Date: __________   [image: ] Approved   [image: ] Not Approved
THIS SECTION TO BE COMPLETED AFTER REQUEST IS APPROVED.
[image: ]  Entered into Payroll system                    Date: ____________                    Initials: ___________
Complete below only if employee had a county telephone and related accessories; the county will no longer hold the above named employee responsible for its use.
[image: ]  County phone received by IT                  Date: ____________                    Initials: ____________
IT Dept. Head Signature: ______________________________                     Date: _____________
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